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Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Loading, handling 
and transportation 
of equipment 

Operator 
Spectator 

Injury to 
operator 

All equipment must be handled in correct manner. 
Manual handling should be reduced to a minimum by 
using available trolleys /trucks. 
Ramps / lifts to be used where required and available. 
Loads must be properly secured. 
Where required multiple persons must 
handle equipment.  
Individual persons should not undertake anything that 
puts themselves or anyone else at risk. Low Yes 

Installation of 
equipment on site 

Operator 
Spectator 
Participants 

Injury to 
operator. 
Injury to 
spectator. 
Injury to 
participants, 
Damage to 
venue 

The operator must have unhindered clear access to the 
setup area. 
The set up area must be level and free from any rubbish, 
sharp objects, debris etc. 
The equipment is inspected before during installation to 
ensure it is free from any damage. 
The equipment should be set up away from any sources 
or areas of water Low Yes 

 

Magic Mirror Risk Assessment 
 



  
 

 
 

 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Ground Type 

Operator 
Spectator 
Participants 

Injury to 
participant 

The equipment must be installed and operated hard 
standing Low Yes 

Electricity & cabling 

Operator 
Spectator 
Participants 

Injury to 
Operator 
Spectator 
Participants 

Item requires access to 13 amp plug socket. 
Power source should be no further than 25m away from 
equipment 
All cabling to be covered where required and routed away 
from walkways etc. 
All electrical components are inspected for wear and that 
they are covered by the 6 month PAT test. Low Yes 

Operation of 
equipment on site 

Operator 
Spectator 
Participants 

Injury to 
operator. 
Injury to 
spectator. 
Injury to 
participants. 

Users will be instructed to queue in front of the 
equipment in view of the operator who will control the 
queue Low Yes 

User safety 

Operator 
Spectator 
Participants 

Injury to 
operator. 
Injury to 
spectator. 
Injury to 
participants. 

Should any participant appear to be under the influence 
of alcohol / drugs to the extent where they are posing a 
risk to the operator / participants the operator will close 
the equipment and seek assistance from the event 
manager. 
Children should be supervised by an adult at all times. 
A maximum of 5 people are allowed in the photo booth at 
any one time Low Yes 

 



  
 

 
 

 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Allergens 
Operator 
Participants N/A N/A N/A N/A 

Noise 

Operator 
Spectator 
Participants N/A N/A N/A N/A 

Heat 

Operator 
Spectator 
Participants N/A N/A N/A N/A 

 
 



  
 

 
 

 
 

VIP Carpet & Stanchions Risk Assessment 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Loading, handling and 
transportation of 
equipment 

Operator  
Spectator 

Injury to 
operator 

All equipment must be handled in correct manner. 
Manual handling should be reduced to a minimum by 
using available trolleys / trucks. Ramps / lifts to be used 
where required and available. Loads must be properly 
secured. Where required multiple persons must handle 
equipment. Individual persons should not undertake 
anything that puts themselves or anyone else at risk Low Yes 

Installation of 
equipment on site 

Operator 
Spectator 
Participants 

Injury to 
operator 
Injury to 
spectator 
Injury to 
participants 
Damage to 
venue 

The operator must have unhindered clear access to the 
setup areas. 
The set up area must be level and free from any rubbish, 
sharp objects, debris etc. 
The operator must be notified of any underground 
services, cables, weight limits or any external factors that 
may hinder installation of equipment. The equipment is 
inspected before during installation to ensure it is free 
from any damage. The carpet must be level and without 
folds or obstruction. The carpet must not cover any 
uneven ground or, holes in the gorund or any area that is 
unsuitable to walk on Low Yes 

Ground type 

Operator 
Spectator 
Participants 

Slip 
Trip 

The equipment should be installed on hardstanding. The 
equipment is suitable for indoor use and outdoor but only 
if covered. Low Yes 

 



  
 

 
 

 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Electricity & cabling N/A N/A Item does not require power for operation N/A N/A 

Operation of equipment 
on site 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants   Low Yes 

User safety 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants 

Participants should walk on the red carpet and not touch 
or interfere with it or the ropes or stanchions in anyway. Low Yes 

Weather 

Operator 
Spectator 
Participants 

Fall 
Impact 

The equipment is not suitable for use in heavy rain and a 
cover is needed if outside. Weather conditions to be 
monitored by the operator to ensure the site and 
equipment remains safe for everyone. Low Yes 

 



  
 

 
 

 
 

Backdrop & Stand Risk Assessment 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Loading, handling and 
transportation of 
equipment 

Operator 
Spectator 

Injury to 
operator 

All equipment must be handled in the correct 
manner. 
Manual handling should be reduced to a minimum 
by using available trolleys / trucks. Ramps / lifts to 
be used where required and available. Loads must 
be properly secured. Where required multiple 
persons must handle equipment. Individual persons 
should not undertake anything that puts themselves 
or anyone else at risk Low Yes 

Installation of 
equipment on site 

Operator 
Spectator 
Participant 

Injury to 
operator 
Injury to 
spectator 
Injury to 
participants 
Damage to 
venue 

The operator must have unhindered clear access to the 
setup area.  
The setup areas must be level and free from any rubbish, 
sharp objects, debris etc. 
The operator must be notified of any underground 
services, cables, weight limits or any external factors that 
may hinder installation of equipment. The equipment is 
secured with 30cm long 20mm diameter metal pegs if 
installed on grass or sand bags if set up on hard standing. 
The equipment should not be installed near any low level 
lighting, fixtures / fittings or displays / ornaments etc that 
pose a risk of falling. The equipment is inspected before 
during installation to ensure it is free from any damage. Low Yes 

Ground type 

Operator 
Spectator 
Participants 

Slip 
Trip 

The equipment should be installed on hardstanding. The 
equipment is suitable for indoor use and outdoor but only 
if covered. Low Yes 

 



  
 

 
 

 
  

Hazzard Who is at 
risk? 

What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Electricity & cabling N/A N/A Item does not require power for operation N/A N/A 

Operation of equipment 
on site 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants   Low Yes 

User safety 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants 

Participants should walk on the red carpet and not touch 
or interfere with it or the ropes or stanchions in anyway. Low Yes 

Weather 

Operator 
Spectator 
Participants 

Fall 
Impact 

The equipment is not suitable for use in heavy rain and a 
cover is needed if outside. Weather conditions to be 
monitored by the operator to ensure the site and 
equipment remains safe for everyone. Low Yes 

Heat 

Operator 
Spectator 
Participants  Fire 

The equipment must not be setup in any area that has any 
naked flames or direct sources of high heat.   

 



  
 

 
 

 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Loading, handling and 
transportation of 
equipment 

Operator 
Spectator 

Injury to 
operator 

All equipment must be handled in the correct 
manner. 
Manual handling should be reduced to a minimum 
by using available trolleys / trucks. Ramps / lifts to 
be used where required and available. Loads must 
be properly secured. Where required multiple 
persons must handle equipment. Individual persons 
should not undertake anything that puts themselves 
or anyone else at risk Low Yes 

Installation of 
equipment on site 

Operator 
Spectator 
Participant 

Injury to 
operator 
Injury to 
spectator 
Injury to 
participants 
Damage to 
venue 

The operator must have unhindered clear access to the 
setup area.  
The setup areas must be level and free from any rubbish, 
sharp objects, debris etc. 
The operator must be notified of any underground 
services, cables, weight limits or any external factors that 
may hinder installation of equipment. The equipment is 
secured with 30cm long 20mm diameter metal pegs if 
installed on grass or sand bags if set up on hard standing. 
The equipment should not be installed near any low level 
lighting, fixtures / fittings or displays / ornaments etc that 
pose a risk of falling. The equipment is inspected before 
during installation to ensure it is free from any damage. Low Yes 

Ground type 

Operator 
Spectator 
Participants 

Slip 
Trip 

The equipment should be installed on hardstanding. The 
equipment is suitable for indoor use and outdoor but only 
if covered. Low Yes 

 

Props Risk Assessment 



  
 

 
 

 
 

 
Hazzard Who is at 

risk? 
What is the 
risk? 

Evaluation & control measures Risk Rating 
Assessment 

Adequate 
Control 
measures 
in place? 

Electricity & cabling N/A N/A Item does not require power for operation N/A N/A 

Operation of equipment 
on site 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants   Low Yes 

User safety 

Operator 
Spectator 
Participants 

Injury to 
spectator 
Injury to 
participants 

Participants should walk on the red carpet and not touch 
or interfere with it or the ropes or stanchions in anyway. Low Yes 

Weather 

Operator 
Spectator 
Participants 

Fall 
Impact 

The equipment is not suitable for use in heavy rain and a 
cover is needed if outside. Weather conditions to be 
monitored by the operator to ensure the site and 
equipment remains safe for everyone. Low Yes 

Heat 

Operator 
Spectator 
Participants  Fire 

The equipment must not be setup in any area that has any 
naked flames or direct sources of high heat. Medium Yes 

 
The above is based on guidelines and advice from the manufacturer and Magic Photo Mirror operating the equipment within current 
HSE requirements and should be read in conjunction with Magic Photo Mirror method statement. The current Public Liability Insurance 
covers each item, for an amount of £10 million subject to our Terms and Conditions. If there are any questions relating to the use of the 
equipment, please contact Magic Photo Mirror. 
 



 
  
 

 
  

 
 

Method Statement 

Prior to the event:  
 
● Ensure that all relevant paperwork and risk assessments are in place and understood by 
all team members.  
● Ensure safety equipment is available and used as necessary. ● Ensure staff understand 
their roles and responsibilities.  
● Ensure access and operational details / times have been confirmed by Magic Photo Mirror 
with relevant site contact.  
● Ensure that Magic Photo Mirror are aware of any access restrictions such as stairs / lifts 
or restricted width areas to allow pre-planning of safe work area access  
● Ensure Magic Photo Mirror are aware of the location of a power source for the equipment 
or suitable location for a generator if required.  
 
Installation:  
 
● On arrival at the site ensure that vehicle access is clear and that minimum movement is 
made.  
● Vehicles should use hazard warning lights and be careful when reversing.  
● On arrival the ground should be checked for suitability for the equipment being used. It 
must be stable, clear from debris and level.  
● Public access to the build area must be restricted during assembly. If required, the build 
area must be cordoned off with hazard tape whilst delivering and setting up the equipment.  
● All equipment should be placed at its location in the safest manner possible, either direct 
from the van, car or by moving by trolleys. Manual handling procedures should be observed 
at all times.  
● During assembly staff will monitor the work area to ensure no public access during 
construction.  
● During assembly equipment is to be inspected for safe operation.  
● The work area must be supervised at all times by at least one member of the installation 
team.  
● Access to power (13 amp sockets) is required for most items. This must be within 10 
metres of the installation area and be of a sufficient capacity as confirmed by Magic Photo 
Mirror prior to the event.  
● When the installation is complete all equipment such as tools / boxes / trolleys must be 
removed from the operational area and stored safely away from public access.  
● Once the installation is complete a walk round by the senior member of the installation 
team will be completed prior to the event and equipment tested to ensure it is working and 
safe to operate.  
● If the equipment is not supervised by Magic Photo Mirror the client or responsible person 
on site must be briefed in the safe operation of the equipment prior to any activity starting. 
They will be required to sign a disclaimer prior to staff leaving site.  
 
 



 
  
 

 
  

 
 

Operation:  
 
● Participants are to queue safely in front of the equipment or as directed by the operator / 
responsible person.  
● Smoking and e cigarettes are not permitted on site or on the equipment.  
● No eating or drinking is allowed on or inside any equipment.  
● Age / height / weight limits must be adhered to as per the manufacturer's instructions.  
● The participant must be suitably dressed for the equipment and if required any loose 
items of clothing / jewellery / glasses etc must be secured or removed prior to the activity 
taking place.  
● The equipment must be used in accordance with the manufacturer’s guidelines.  
● In the event of an emergency participants must listen to and adhere to the instructions 
given by the operator for the evacuation of equipment and then follow any emergency plan 
as directed by the venue staff / event organiser.  
● A trained operator will be in control of the equipment at all times who is briefed in safe 
running of the equipment.  
● The operator will stop the activity if they consider that there is any possibility of risk to 
themselves, the participants, the public, the equipment or the venue.  
● Should any participant appear to be under the influence of alcohol / drugs to the extent 
where they are posing a risk to the operator, themselves, the public, equipment or venue 
the operator will close the equipment and seek assistance from the event manager.  
● All incidents are to be reported to the senior member of staff on the day, the event 
organiser and Magic Photo Mirror.  
 
Removal:  
 
● On arrival at the site ensure that vehicle access is clear and that minimum movement is 
made.  
● Vehicles should use hazard warning lights and be careful when reversing.  
● On arrival the team will check that clear access is available for the removal of equipment. 
● All equipment should be disassembled in the safest manner possible. Manual handling 
procedures should be observed at all times.  
● During de-rigging staff will monitor the work area to ensure no public access  
● The work area must be supervised at all times by at least one member of the installation 
team.  
● The equipment should be inspected during re-rig and any damages noted and reported 
to Magic Photo Mirror.  
● Once the de-rig is complete a walk round by the senior member of the installation will be 
completed to check the area is clear and free from all equipment and tools prior to the 
handover to the client. 
 ● Vehicles will leave the site.  
● All incidents are to be reported to the senior member of staff and the event organizer. 
 



 
  
 

 
  

Insurance 

 



 
  
 

 
  

 
PAT Testing 

Magic Photo Mirror uses the HSE table as below for visual and testing timescales. PAT 
testing certificates can be found after this page as well as the competent person certificate. 
 
All PAT tests were conducted using the following PAT Tester:  
 
Kewtech Pat Tester - Ezypat Plus - ID 432644 – Link to Model 
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